
 
 

 

 

 

 

 

 

CRITERION : 4 

Sub-Criterion : 4.4.2 
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4.4.2 There are established systems and procedures for maintaining and  utilizing physical, 

academic and support facilities – classrooms, laboratory, library, sports complex, computers, 

etc. 

The institute has well developed policies and staff members have been appointed for 

maintenance purposes. The institute maintains and utilise all its facilities like the classrooms, 

transport facility, garden, laboratory, equipment’s etc under supervision of designated staff 

member. 

The housekeeping and security are outsourced, but the administrative officer of the institute 

supervises the work done by external agencies. 

The maintenance of all labs and library are done regularly by the person in charge and stock 

verification is done at end of every year by HOD and the report is submitted to the principal. 

 

The Purchase of Books 

• The faculty's suggestions will be used to create the order list. 

• The list should be sent to the HOD of the departments for approval before being sent to the 

library for procurement. The principal will make any necessary adjustments, approve the list, 

and send it back. 

• The provider delivers the books to the librarian. The librarian will conduct an inspection 

activity to verify the items' amount, titles, authors, etc., in accordance with the invoice. 

• The Accession Register (AR) is updated with the books the librarian receives. 

• Due date slips and numbering must be adhered to the internal title page of the book after 

accession is complete. 

• One copy of each title, properly stamped as a reference copy, is preserved in the Reference 

Section. 

 
Classroom, auditorium, lab and board room utilisation 

The classrooms and computer labs are utilised properly according to the timetable which is 

designed at the start of session and informed to the concerned teachers and person in charge 

to avoid any type of clashes. The adjustments in utilisation of classrooms and labs are 

updated according to requirement. 

The auditoriums are utilised for cultural activities, workshops, placements drives, curricular 

and other co-curricular activities on different occasions. 

The two boardrooms in the institute are used for conducting meetings, placement activities, 

workshops and other activities of importance. 

Incubation centre in the institute is there for discussions and promotion of Entrepreneurship 

activities in the campus. 

 

 

 



 
 

Sports facility 

The institute maintains basketball facilities, volleyball, badminton, table tennis, kabbadi, 

chess, carrom, yoga facilities. Students are allowed to utilise the facilities during regular 

assigned class as well as during the off hours (when classes are not conducted in morning and 

evening hours). The students can utilise the equipment available in the institute and can bring 

their own equipment too. The student to utilise the facilities should be proper sports gear. 

 
Machines And Equipment Maintenance 

The following is the normal process for servicing and maintaining equipment and machinery. 

According to the nature of the defect, the supplier of the equipment or machine will be 

notified about the repair, and it will be serviced either internally or at the supplier's premises. 

• There is AMC with external agencies If the equipment or machine needs service after the 

warranty period. 

• If no parts are needed to repair the equipment, they are fixed right away. 

• If parts are needed, send a proposal to the person in charge of purchases. 

 
Powerhouse Maintenance 

The generator set is maintained under a trained electrician. The fuel in generator, water level 

in batteries and radiators, cleaning of radiator belt and generators on regular basis. 

 

Civil Maintenance 

To receive uninterrupted services that support the institution's effective and seamless 

operation, maintenance of civil works is required. The upkeep of civil works consists of: 

• Keeping the campus clean and well-maintained. 

• Fixing often broken parts, such as window glasses, plumbing parts, sanitary ware, floor 

tiles, doors, benches, boards, furniture, faculty rooms, etc. 

• Maintenance of internal roads. 

• Upkeep of overhead water tanks and water supplies. 
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